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P R E A M B L E  
THIS AGREEMENT made and entered into as of the July 1,2003, by and between 
the Board of Education of the Liberty Central School District of Liberty, New York (hereafter 
the "Board") and the Liberty Faculty Association (hereafter "LFA) for and on behalf of itself 
and the professional employees now employed or hereafter employed by the Board in the 
bargaining unit hereafter defined. 
WHEREAS, the Board has adopted the practices and procedures of collective 
negotiations as a peaceful, fair, and orderly way of conducting its relations with 
professional employees of the District insofar as such practices and procedures are 
consistent with functions and obligations of the Board under the law, and are consonant 
with the paramount interests of the school children, the school system and the public; and 
WHEREAS, the LFA has demonstrated that it represents a majority of the 
professional employees employed by the Board in the bargaining unit hereafter defined 
and, in accordance with Board Policy, is therefore an exclusive representative for all such 
professional employees; and 
WHEREAS, the members of the teaching staff play a special role in the 
improvement of the instructional program; and 
WHEREAS, the parties desire to cooperate in establishing conditions which will 
produce the best possible education for the children of the District; 
NOW, THEREFORE, in consideration of the mutual promises and obligations herein 
contained, the Parties agree as follows: 
ARTICLE 1 : RECOGNITION 
The Board recognizes LFA as the exclusive representative of all certified personnel, 
except the Chief School Administrator, the Assistant Superintendent, principals and 
assistant principals and other central administrative personnel. Certificated personnel shall 
include teachers, department heads, guidance counselors, attendance teachers, school 
nurse (either R.N. or teacher), dental hygienists, school psychologists, social workers and 
speech therapists; whether or not they shall be engaged in classroom instruction. All 
secretarial, clerical, maintenance service, transportation and other personnel employed by 
the School District, shall not be included in this instructional professional unit. 
ARTICLE 2: LFA DUES DEDUCTION 
A. The Board will honor individual written authorizations on a District form for the 
deduction of LFA dues, (which includes LFA dues to NYSUT and its national affiliates). The 
LFA will certify to the Assistant Superintendent in writing, the current membership dues. 
Deductions for said dues shall be made from the ten- (10) consecutive salary checks 
starting with the first paycheck in October and shall be properly remitted to the LFA 
treasurer. 
The authorizations shall remain in effect unless a written revocation is received by 
the School Business Administrator no later than September 15 of each year. 
B. The Board, in making the foregoing deduction, assumes no responsibility for the 
amount deducted or the correctness thereof. LFA shall hold the District harmless for 
damages and expenses, including legal fees, resulting from dues deduction. 
C. AGENCY FEE 
1. Subject to the provisions of law, each employee of the District performing unit 
work who is not a member of the Union, will pay to the collective bargaining agent each 
month a service fee toward the administration of this Agreement and the representation of 
such employee in collective negotiations provided, however, that such employee shall have 
available to herthim membership in the Union. 
2. Said service fee shall be certified to the District by the Union. The fee shall be 
apportioned for any part-time or limited employment with the exception of per diem 
employees. 
3. The District shall deduct such fee in the same manner that membership dues are 
deducted. The Union shall supply the District with a list of names of non-members at least 
ten (10) days prior to the deduction of the fee. 
4. The Union will adopt a refund procedure consistent with the law. 
ARTICLE 3: FAIR PRACTICES 
The Board agrees to continue its policy of not discriminating against any employee 
or applicant for employment on the basis of race, creed, color, national origin, sex or 
marital status, and to treat all teachers equally without regard to membership or 
participation in LFA, or membership or participation in any other employee organization. 
To the extent permitted by law, no applicant shall be discriminated against on 
account of a family relationship with a member of the staff, either professional or non- 
professional. 
ARTICLE 4: LFA - ADMINISTRATOR LIAISON 
The Superintendent or his designee shall meet on a mutually agreed date with 
representatives of the LFA on a monthly or as needed basis to discuss matters of 
educational policy and development, professional standards and certification, as well as 
matters relating to the implementation of this Agreement. Such meetings shall be held after 
normal school hours. A member or members of the Board will be present at such meetings 
as an observer. 
ARTICLE 5: ACADEMIC FREEDOM 
A. It is agreed that the parties seek to educate young people in the democratic 
tradition, to foster a recognition of individual freedom and social responsibility, to inspire 
meaningful awareness of and respect for the Constitution and Bill of Rights, and to instill 
appreciation of the values of individual personality. It is recognized that those democratic 
values can be best transmitted in an atmosphere in which academic freedom for teacher 
and student is encouraged. 
B. Academic freedom shall be guaranteed to all members of the bargaining unit who 
are acting in an instructional capacity. 
C. No religious or political activities of any teacher (provided such activities do not 
take place during his working hours) or lack thereof will be grounds for any discipline or 
discrimination with respect to the professional employment of such teacher, except as it 
may interfere with the teacher's responsibilities to or relationships with students, faculty, or 
the school system. 
ARTICLE 6: TEACHERS' DAY 
A. The day of professional staff shall be 425 minutes in length with the exception of 
C and D below and shall be inclusive of lunch and preparation time. 
B. The professional staff may be required to attend three (3) evening District 
sponsored meetings per school year. 
C. The professional staff shall remain at faculty meetings called by principals and 
the Superintendent until all business has been completed. Such meeting shall not be 
unreasonable in length and shall be confined to two (2) per month on Wednesday. 
D. All teachers and specialists including but not limited to the guidance, 
psychological, nursing, dental hygiene and social work personnel are professional 
employees and shall spend time above and beyond working hours to do an effective job in 
their areas. Such time shall not be unreasonable. 
E. The professional staff may be required to hold conferences with parents twice a 
year after the mailing of report cards. Such conferences shall be held either before or after 
the school or workday. 
F. The work and time for pupils and teachers are subject to change to meet the 
changing needs during the school year. Before the Superintendent makes any change, he 
will discuss the matter with LFA when possible. 
G. Teachers may, on a voluntary basis, with the approval of the Administration, 
work an alternative schedule. The alternative schedule shall be seven (7) hours and five 
(5) minutes and shall include one-half hour of duty-free lunch and preparation periods as 
specified in the contract. 
H. A Committee comprised of an equal number of administrators and teachers 
(chosen by LFA) shall be comprised to discuss and review block scheduling. The 
Committee shall meet after school, on a day other than Wednesday. 
ARTICLE 7: CLASS SIZE 
A. Academic Classes 
If possible, considering among other things, the District's financial ability, elementary 
and secondary classes shall contain a grade or subject average of approximately 
twenty-five (25) students. 
6. Special Subject Classes 
1. Elementary 
(a) Wherever possible, considering among other things, the District's financial 
ability, the student class size of art, music and physical education, special subject classes 
in the elementary school shall not exceed the largest regular class size. 
(b) Wherever possible, considering among other things, the District's financial 
ability, instrumental music instruction shall not exceed six (6) students per class period. 
(c) If possible, the elementary reading program will continue under the 
presently established Federal guidelines. 
2. Secondary 
(a) The parties recognize that special subject areas special education 
students present unique teaching problems and acknowledge the necessity of flexibility in 
class size. The Superintendent shall make every effort to set the range of class sizes of 
special subject areas duly considering student 
the following schedule: 
Technology 20-25 
Art 25-30 
Music 25-30 
safety and proper supervision pursuant to 
Home and Career 20-25 
General Level 15-20 
Physical Ed 25-30 
C. Auxiliary Professional Services 
Wherever possible, considering among other things, the District's financial ability, 
the District shall adhere to the following guidelines concerning the ratio of auxiliary 
professional employees per student number: 
1. One guidance counselor for every 400 secondary school students. 
2. One school nurse for every 900 students enrolled in any school. 
3. One certified school librarian in every school with more than 400 students. 
4. One music specialist for every 450 students. 
5. One physical education teacher for every 300 students. 
D. Wherever possible, considering among other things, the District's financial ability, 
the District shall adhere to a guideline of thirty-five (35) students per study hall. 
E. If a situation occurs which causes the number of students in any classroom to 
exceed the number indicated above upon request, the Superintendent shall meet with the 
LFA Professional Practices Committee to resolve the problem. 
F. All elementary special subject teachers shall be individually consulted prior to the 
time when their schedule is finalized. 
G. Nothing contained herein shall preclude the LFA from grieving on any matter 
arising under this Article 7 up to and including Step IV in Article 24. However, the LFA and 
its members agree that nothing contained in Article 7 shall be subject to arbitration under 
Article 24, nor shall any dispute under this Article 7 be submitted to any court or any other 
forum for adjustment, it being the specific agreement that any decision of the Board with 
respect to any matter hereunder shall be final and binding on the LFA and its members. 
ARTICLE 8: TEACHER WORK YEAR 
A. The work year of teachers shall begin in September and end in June in 
accordance with the law and shall consist of 182 days (extra days to be in service only). 
B. In advance of each school year, the LFA and the Chief School Administrator shall 
jointly negotiate a school calendar. If they shall fail to reach agreement then the school 
calendar shall be established by the Board and as established shall be the teacher work 
year of this Agreement unless it shall later be replaced by one which may be the product of 
continuing negotiations between the LFA and the Chief School Administrator. 
C. At least one afternoon besides Friday during the last week of school in June, 
there shall be no classroom instruction in elementary schools. All teachers will remain on 
duty for the remainder of the day. 
D. For Pre-K through 7th Grade teachers, one day during each of the last two 
weeks of school shall be a scheduled half-day. 
ARTICLE 9: TEACHING LOAD 
A. Secondary Teachers 
1. Academic Classroom Teachers 
(a) The number of daily periods of classroom instruction shall not exceed the 
equivalent of five periods of forty-two (42) minutes each. Where, on a voluntary basis, a 
teacher accepts an assigned sixth teacher period, such assignment shall be in lieu of an 
assigned study hall period. 
Where a teacher's subject requires laboratory period, he may be assigned a 
sixth period which shall be in lieu of an assigned study hall period. 
(b) Ordinary assignment for each teacher shall include one (1) study hall or 
other similar duty period each day. 
(c) Assignments in accordance with (a) and (b) above shall equal six (6) 
periods daily. Teachers shall be scheduled with at least a thirty-minute lunch period each 
day. 
(d) Secondary school teachers will not be required to teach more than two (2) 
subjects and no more than a total of three (3) teaching preparations within said subjects at 
any one time. This subparagraph shall not apply to teachers of special areas. 
(e) Exceptions to the provisions in the preceding paragraphs may be made 
only if the Superintendent determines that it is necessary to do so in the best interests of 
the educational process. The LFA shall be notified in writing of each instance in which the 
Superintendent shall so determine. A disagreement over whether an exception is justified 
shall be subject to the grievance procedure. 
2. Special Subject Teachers 
(a) Art, Music, Remedial Reading, Physical Education, Homemaking and 
Industrial Arts shall be assigned either six (6) teaching periods each day or five (5) teaching 
periods and one study hall period or other similar duty period each day. 
(b) The foregoing teachers shall be scheduled with at least a thirty minute 
lunch period each day, and the equivalent of one (1) period each day for preparation. 
0. Elementary Teachers 
1. Teachers of Grades K-6 shall be scheduled with at least a thirty- (30) minute free 
lunch period each day. 
2. The elementary school teacher may in their professional judgment have a fifteen- 
(1 5) minute duty free recess period daily. Such teachers shall arrange for their class to be 
covered during this period except kindergarten teachers who will be provided with relief 
during this period. 
3. When a special teacher is in charge of an elementary teacher's class, the 
elementary teacher may leave the classroom. 
4. Any teacher who must travel to the outlying schools (White Sulphur Springs) shall 
be allowed thirty (30) minutes from the end of one class to the beginning of another class 
to travel from school to school. 
5. For preparation purposes, all full time teachers in the elementary school shall 
have one preparation period of forty-five minutes per day. 
6. For preparation purposes, all elementary classroom teachers shall have 45 
minutes of preparation time per school day. All time within the teacher's day, excluding only 
the thirty (30) minute lunch period and time specifically assigned and devoted to classroom 
instruction, shall be deemed preparation time. 
ARTICLE 10: PRIVILEGED USE OF SCHOOL FACILITIES BY LFA 
A. LFA may utilize school facilities in any building for bona fide LFA activities after 
school hours provided that: 
1. Application for use is made to the building principal or, if the established policy of 
the Board requires, to the Superintendent prior to the intended use. 
2. The meetings do not conflict with faculty meetings or other school activities. 
3. Any such use shall be in conformance with established policy and rules and 
regulations of the Board. 
B. The third Wednesday of each month shall be set-aside for LFA meetings. The 
administration shall schedule no other meeting which includes any faculty members on that 
day except when an extreme emergency or an unforeseen circumstance intervenes which 
necessitates the scheduling of a meeting by the administration. 
C. LFA shall be afforded the opportunity to make welcoming remarks to teachers on 
Orientation Day. 
D. Mail boxes may be utilized by LFA for dissemination of bona fide organizational 
communications. The insertion shall be by members of the LFA under the authorization of 
an LFA Officer. 
E. Only those bulletin boards located in faculty rooms may be used by LFA for bona 
fide organizational purposes. A copy of any material placed on said bulletin board shall be 
delivered as soon as possible to the office of the Superintendent. In the event the 
Superintendent believes that any material posted would cause substantial disruption of or 
material interference with school activities the Superintendent shall be permitted to 
immediately remove such material from the bulletin boards. 
F. LFA shall be furnished copies of all Board policies and administrative regulations 
applicable to the bargaining unit. Copies of such Board policies and administrative 
regulations in the possession of building principals shall be made available for examination 
by teachers promptly upon request. LFA shall also receive a copy of the official Board 
minutes. 
G. The administration and the Board shall not interfere in the internal policies of LFA 
and shall respect privacy for all LFA meetings. 
H. The Board shall make available in each current building, at least one room to be 
reserved as a faculty lounge for the use of the faculty and their quests. 
ARTICLE 11: NON-TEACHING DUTIES 
A. Teachers shall not be required to take up money collections that are contrary to 
law. 
B. Transporting students to attend school activities occurring away from school 
premises may be performed by teachers in District owned vehicles only. 
C. Teachers shall not be held responsible for loss, within the school, of school 
property or students' property, provided such loss was not due to an intentional act or 
negligence on the part of the teacher. 
ARTICLE 12: TEACHER PROTECTION 
A. The Board recognizes its responsibility to give all reasonable support and 
assistance to teachers with respect to the maintenance and control and discipline in the 
classroom. Whenever it appears to the Board or its representative that a particular pupil 
requires the attention of special counselors, social workers, law enforcement personnel, 
physicians or other professional persons, the Board or its representatives will determine 
and take necessary steps to relieve the teacher of responsibilities with respect to each 
pupil. The Board's determination with respect to any pupil shall be final. 
B. It is recognized that discipline problems are less likely to occur in classes which 
are well taught and where a high level of student interest is maintained. It is likewise 
recognized that many discipline problems, which occur, may most constructively be dealt 
with by encouragement, praise and emphasis upon the child's desirable characteristics. A 
teacher may only use such force as is necessary to protect himself from attack or to 
prevent injury to another teacher or student. 
C. A teacher may temporarily remove a pupil from class when the grossness of the 
offense, the persistence of the misbehavior or the disruptive effect of the violation makes 
the continued presence of the student in the classroom intolerable. In such cases, the 
teacher will furnish the building principal, promptly after his class obligations, full particulars 
of the incident. 
D. A teacher shall immediately or as soon thereafter as possible report to the 
building principal all cases of assault by or against him during working hours or school 
assigned activity. Such report will be submitted to the Superintendent through the building 
principal and will include the time, place, personnel involved, witnesses, and other relevant 
information. The Superintendent shall acknowledge receipt of such report. 
In the event a teacher is charged with assault the Board shall provide an attorney 
and hold a teacher harmless for financial loss arising out of any claim of alleged assault to 
any student within or without the school building (including when a teacher takes students 
on trips authorized by the Board or their designee) provided: 
1. Such teacher at the time of the alleged assault was acting in discharge of his 
duties, within the scope of his employment and within the scope of Board policy in this 
area. 
2. Within five (5) calendar days after the service of a summons, complaint, process, 
notice, demand or pleading, the teacher delivers an original or copy of said document to 
the Board. 
3. Cooperates in every way with the Board and its attorney in the suit or its 
adjustment including but not limited to, giving statement and evidence and being present at 
all legal proceedings the attorney shall require. 
E. In accordance with Section 3023 of the Education Law, the Board shall provide 
an attorney and hold a teacher harmless for financial loss arising out of any claim of 
alleged negligence or other similar act resulting in accidental bodily injury to any student, 
within or without the school buildings (including when a teacher takes students on trips 
authorized by the Board or their designee) provided: 
1. Such teacher at the time of the accident or injury was acting in the discharge of 
his duties and within the scope of his employment. 
2. Within ten (1 0) calendar days after the service of a summons, complaint, process, 
notice, demand or pleading, the teacher delivers an original copy of said document to the 
Board. 
3. Cooperates in every way with the Board and its attorneys in the suit or its 
adjustment, including but not limited to, giving statements and evidence and being present 
at all legal proceedings the attorneys shall require. 
F. Notwithstanding A and B above, the teacher shall be free to engage his own 
attorney at his own expense to represent him and thereafter the Board shall no longer be 
responsible to hold the teacher harmless as provided above. 
ARTICLE 13: TEACHER INJURY BENEFIT 
Whenever it is necessary for a teacher to be absent from school as a result of a 
personal injury arising out of and in the course of his employment which was caused by an 
assault by a student and such assault is caused through no fault of the teacher, such 
teacher shall be entitled to be absent, and no part of such absence shall be charged to 
histher annual or accumulated sick leave. In order for any teacher to qualify for this benefit, 
he shall have been examined by and received medical approval from the school physician 
for said absence. In the event that teacher is not satisfied with the determination of the 
school physician, a private physician shall be chosen by the parties who shall share the 
cost therefor. 
ARTICLE 14: EVALUATIONS AND TEACHER FILES 
A. Annual Professional Performance Review 
1. It is the prime purpose of performance review and evaluation to highlight a 
teacher's strengths and weaknesses so that a teacher will benefit from the observation or 
evaluation. 
2. Evaluation of personnel is the responsibility of the administration. Each teacher, 
upon histher employment shall be apprised of the specific procedures and criteria upon 
which hetshe will be evaluated and shall be informed as to who will observe and evaluate 
their performance and what the scope of the evaluator's authority will be. No procedure will 
be used which has not been previously made known nor mutually agreed to by the 
administration or the union. 
3. All observations and evaluations shall be made on the appropriate forms mutually 
agreed upon by the District and the LFA contained within the appendix of this agreement. 
4. Observations shall occur at least three times a year for non-tenured teachers on 
the Rating Scale Form (Appendix B), the first two of which shall utilize Appendix B, Parts I 
and II only, and should be conducted within the first five months of employment, but not 
prior to the completion of the first three weeks of employment. Whenever possible formal 
observations should be completed prior to June 1 st. The third evaluation shall also include 
a summative review as reflected in the comment section of the evaluation instrument 
utilizing the entire Appendix B, Form Part I, II and ill. 
5. Tenured teachers will be given an opportunity to select a model of evaluation at 
the beginning of each year with the approval of their supervisor. Teachers can choose to 
select Traditional Observation Form (Appendix A), Rating Scale Evaluation (Appendix B) or 
Peer Review (Appendix C). If there is a disagreement between the teacher and the 
supervisor as to the most appropriate mode then traditional observation will be used. 
6. All monitoring or observation of the work performance of a teacher shall be 
conducted openly and with the full knowledge of the teacher. 
7. Written observation and evaluation reports will be limited to professional 
performance, which takes place during the regular day. These reports will be based upon 
direct and objective observation. 
8. A pre-observation conference will be held between the supervisor and a 
probationary teacher prior to the first formal observation of the school year in each year of 
the teacher's probationary years. Discussion at the conference may include the teacher's 
objectives, methods and materials for the lesson to be observed. 
9. A supervisor visiting a class for the purpose of evaluating the teacher shall remain 
in the classroom for a sufficient period of time to determine if the goals of the 
pre-conference meeting or lesson objectives were met. The report of the supervisor shall 
show time spent in observation. Each report shall contain comments resulting only from the 
specific period designated in the report. The supervisor shall not make any adverse 
comments in the presence of students. 
10. Following the observation, the supervisor shall meet with the teacher to discuss, 
when possible, the lesson within three (3) school days. 
11. A teacher will be given a copy of any evaluation report and will have the right to 
discuss such a report with hislher supervisor before it is placed in the teacher's file. The 
teacher shall sign any observation report or evaluation report to indicate that helshe has 
seen the report; such signature does not necessarily indicate agreement with the contents 
of the report. The teacher will have the right to submit a rebuttal or a statement about the 
observation or evaluation. 
12. The observation or evaluation will clearly denote the teacher's overall status in 
the eye of the supervisor. If the evaluation of the teacher's observation is unsatisfactory, 
helshe shall have the right to another observation within ten (10) school days of the 
post-observation conference. All procedures for this observation will be strictly adhered to. 
The supervisor shall have the responsibility to provide assistance to the teacher to improve 
his or her performance. A teacher shall be given an opportunity to remedy any deficiencies 
in his or her performance. 
13. Peer reviews will be conducted on a voluntary basis. Pre and post conferences 
will be held with the supervisor to discuss the goals and results of the evaluation. 
14. Peer review will be an option for only those teachers who have received training 
in a model mutually agreed upon by the District and the LFA. 
15. Determinations respecting any probationary teacher will be based upon his or 
her professional performance. 
16. Probationary teachers will be advised of whether or not they shall be granted 
tenure no less than ninety (90) calendar days prior to the end of the probationary period. If 
they are not so notified they shall not acquire tenure. The sole remedy hereunder shall be 
additional pay at the teacher's daily rate for that amount of time that the notice was 
delayed. 
17. A decision to dismiss a teacher shall not be publicized until such teacher is 
personally notified by the Superintendent or his designee. 
18. Evaluations made of a teacher by a department chairman shall not be used as 
the sole basis for determination or dismissal or continued employment of the teacher, but 
shall be considered in the total evaluation of the performance of the teacher. 
B. Complaints 
1. Any complaint made shall be in writing. A copy of said complaint shall be promptly 
delivered to the teacher involved and the Superintendent and a conference shall be held 
with the teacher, his building principal and complainant. 
2. No Complaint andlor report thereof shall be placed in the staff member's personal 
file unless he has had an opportunity to read the complaint and report. The staff member 
shall sign the complaint and report, if any, before it is placed in his personal file to signify 
that he has read it. Such signature shall not be construed in any way to indicate that the 
staff member agrees with its contents. 
C. Review of Teacher Files 
Each teacher shall have the right, upon request, to review the contents of his own 
personal file. The review shall be made in the presence of the administrator responsible for 
the safekeeping of the file. Privileged information such as confidential credentials or 
recommendations and related personal references shall not be subject to review. Upon the 
specific request by a teacher, an LFA representative may be present with the teacher. The 
teacher may copy any non-privileged, information helshe desires. Such files must be 
maintained by the Administration for a minimum of five (5) years. Upon inspection, in the 
event that the teacher and the District both agree that material subject to inspection in the 
file is both untrue and derogatory it shall be removed from the file. 
ARTICLE 15: STUDENT TEACHERS 
The parties recognize that the training of student teachers is the obligation of the 
professional staff. Prior to assignment of a student teacher, the supervising teacher, and 
department chairman shall have the right to approve said assignment, which approval shall 
not unreasonably be withheld. 
ARTICLE 16: VACANCIES 
Vacancies of all positions covered by this Agreement shall be filled pursuant to the 
following Procedures: 
1. The existence of vacancies of positions shall be adequately publicized, including 
a notice in each building in an area designated for postings in the main office as far in 
advance of the date of filling such vacancy as possible (ordinarily at least ten (1 0) school 
days). Where need to fill a vacancy of position arises when school is not in session, 
notification by mail shall be given to certified personnel in that subject area. 
2. Said notice of vacancy shall set forth a job title and qualifications for the position. 
3. Teachers who desire to apply for such vacancies of position shall file their 
applications in writing with the appropriate administrative recruiting officer within the time 
limit specified in the notice. 
4. Unsuccessful applicants who are presently employees of the District shall upon 
written request be furnished with a written explanation as to why they did not receive the 
appointment to such vacancy. 
5. When in the opinion of the Superintendent, all factors are substantially equal, 
preference for positions, will be given to qualified applicants already employed in the 
School District. 
6. Agreement on Summer Posting Procedures 
a. Teachers will be asked for their areas of certification. 
b. At the close of school, teachers will be asked to leave their summer 
addresses. 
c. On the address form the following line will be included: 
Please check the box if you wish to be notified in the event a position, which 
you are certified for, becomes available during the summer recess. 
The District agrees to mail appropriate, certified personnel, postings of 
positions created during the summer period as indicated by this survey. The decision of the 
Superintendent shall be final. 
ARTICLE 17: ASSIGNMENTS AND TRANSFERS 
1. Teachers will be notified of their tentative programs for the coming school year, 
including the schools, to which they will be assigned, the grades, and/or subjects that they 
will teach and any special or unusual classes that they will have no later than June 1st. 
2. Teachers who desire a change in grade and/or subject assignment or who desire 
to transfer to another building shall file a written statement of such desire with the 
Superintendent not later than March 1st. Such statement shall include the grade and/or 
subject to which the teacher desires to be assigned or the school to which helshe desires 
to be transferred. (On May 15th and no later than June ?st, the Superintendent shall inform 
each teacher who has filed such a statement of the decision.) 
3. An involuntary assignment or transfer shall be made only after a meeting between 
the person involved and the Superintendent or his designee, at which time the reasons for 
the assignment or transfer will be given. The person subject to involuntary assignment or 
transfer may request a conference and, upon his request, be accompanied by a 
representative of LFA. 
4. Copies of the tentative master schedule in each school building shall be supplied 
to LFA before the end of school. 
ARTICLE 18: PROFESSIONAL IMPROVEMENT AND IN-SERVICE EDUCATION 
The parties recognize that in-service education and professional improvement are 
necessary for a superior school system. Accordingly it is agreed as follows: 
A. All in-service courses shall be taught by either instructors affiliated with an 
accredited institution of higher learning or any other professional organization approved by 
the Superintendent after consultation with the LFA Administrator Liaison committee. 
B. The District shall provide locally a minimum of one (1) elementary and one (1) 
secondary three (3) credit in-service course (30 clock hours). 
C. The number of in-service credit hours for which a teacher may receive credit shall 
be limited to sixty (60). Nothing contained herein shall in any way be construed to mean 
that teachers who, as of the effective date of this Agreement, have in excess of sixty (60) 
credit hours of in-service courses shall not be paid therefor. 
ARTICLE 19: LESSON PLAN 
Recognizing the necessity of adequate teacher lesson planning to insure an 
optimum instructional program, teachers shall follow the course of study outlined and 
approved by the State Department of Education, the Board and the school administrators. 
Accordingly, each teacher shall prepare lesson plans based upon these curriculums. 
Guides for at least one full week, Monday through Friday, or for those days schools are in 
session for any given week, and will in addition insure that by the end of the last day of the 
current week planning is complete for the next successive school day after said week. 
These lesson plans shall be available in school for use by substitute teachers. 
ARTICLE 20: SUMMER EMPLOYMENT, PART-TIME EMPLOYMENT 
A. 1. All teaching positions for summer school will be posted on faculty 
bulletin boards not later than May 40th of each year. 
2. All teaching positions for adult education and all positions for federally 
financed summer programs shall be posted on faculty bulletin boards 
as soon as practical. 
B. The notice of available positions under this article shall contain a job description. 
C. Applications must be submitted within seven (7) school days of posting of such 
notices. Teachers must be notified, in writing, regarding the outcome of such applications 
as soon as practicable. 
D. Vacancies shall be filled from among the full-time employees of the District 
unless, in the judgment of the Superintendent, a more qualified person is available from 
outside the District. 
E. Teachers of summer school shall be permitted one (1) day of sick leave without 
loss of pay. 
F. Preference for federally financed summer programs and the Adult Education 
Program shall be given to the Liberty professional staff, unless, in the judgment of the 
Superintendent, more qualified persons are available from outside the District. 
G. The decision of the Superintendent under D and F above shall be final. 
H. Summer employment, part-time employment 
2003-04 Summer School - $5305 
2004-05 Summer School - $5464 
JULY 1 
Per Hours: 2003-04 $32.85 
2004-05 $33.85 
I. Effective the summer of 1991, members of the bargaining unit involved in a full 
time, full day program directly teaching children shall be paid on a pro-rata basis reflecting 
their annual salary. All other members of the bargaining unit, whether having direct daily 
contact with students or not, shall be paid on the summer school teacher schedule. 
J. Any part-time teacher hired after January 1, 1997, who is regularly scheduled for 
teaching periods, shall receive a pro-rata portion of the salary schedule. 
ARTICLE 21: TEACHER ACTING AS A SUBSTITUTE 
The District shall be permitted to require a regular teacher to act as a substitute 
teacher during a preparation period. The District shall in making any said assignment, 
ascertain from those teachers who have a preparation period in the needed department or 
on the needed level, which teacher desires the assignment, and the District may make said 
assignment. If more than one teacher desires the assignment or if no teacher desires the 
assignment, the District shall make an effort to rotate the teachers and avoid assigning the 
same teachers for such duty on a continuing basis. In the event a regular teacher is so 
assigned, he shall receive one-fifth of his daily salary for each period so assigned. 
ARTICLE 22: TAX SHELTERED ANNUITY 
The Board upon written request of any teacher will make appropriate salary 
deductions for the teacher's participation in any of the twelve (1 2) designated tax sheltered 
annuity programs. 
Provided deductions are made in accordance with the authorization, the teacher 
shall hold the Board harmless for damages and expenses including legal fees, resulting 
from any action taken against the Board under this paragraph. 
The Employer shall check-off and remits payments to the NYSUT Benefit Trust 
upon submission of a signed authorization to the payroll office for anyone within the 
Bargaining Unit. Such signed authorization may be discontinued at the end of its term upon 
written notice by the Employee to the Employer. The Employer shall remit to the NYSUT 
Benefit Trust the payments deducted and shall furnish the plan and the bargaining agent 
with a list of all Employees from whose salaries such deductions have been made. 
ARTICLE 23: NO STRIKE 
LFA and the Board recognize that strikes and all other forms of work stoppages by 
the employees covered by this Agreement are contrary to law and public policy. LFA and 
the Board subscribe to the principle that differences shall be resolved by peaceful, 
appropriate means without interruption of school program. LFA on behalf of itself and its 
members therefore agree that there shall be no strike, work stoppage, or any other refusal 
to perform work by employees covered by this Agreement, nor shall LFA in any way 
encourage, instigate, or condone the same. 
ARTICLE 24: GRIEVANCE PROCEDURE AND ARBITRATION 
The parties declare it to be their objective to encourage fair and prompt resolution of 
teacher complaints as they arise and to provide for orderly procedures for satisfactory 
adjustment. 
A. Disputes or grievances that there has been a violation of the specific terms of this 
Agreement shall be processed as follows: 
STEP l 
An informal conference shall be held between the grievant and his immediate 
supervisor within three (3) working days of the assertion of the grievance with the objective 
of resolving the matter informally. 
STEP II 
If the grievance is not resolved informally at Step I, the aggrieved may submit the 
grievance to the building principal in writing on the District grievance form together with all 
other relevant data within three (3) working days after the procedure of Step I has been 
exhausted. 
The building principal shall confer with the grievant within three (3) working days of 
receipt of the written grievance and the relevant data. He shall note his decision on the 
grievance form and return the form to the grievant within six (6) working days of said 
conference. 
STEP Ill 
If the grievance is not resolved at Step Ill the aggrieved may appeal to the 
Superintendent by submitting the written grievance to the Superintendent together with the 
relevant data within ten (10) working days of receipt of the Step II decision. The 
Superintendent or his designee shall confer with the grievant within five (5) working days of 
receipt of the written grievance and the relevant data. The Superintendent shall note his 
decision on the grievance form and return the form to the grievant within ten (10) working 
days of the conference. 
STEP IV 
If the grievance is not resolved at Step Ill, the aggrieved may submit the dispute to 
the Board for decision within ten (10) working days of the Step Ill decision. The Board shall 
render its decision within twenty (20) working days of submission. 
STEP V 
1. If the LFA is not satisfied with the decision at Step IV, it may submit the grievance 
to arbitration by written notice to the Board within fifteen (1 5) working days of the decision 
at Step IV. 
2. Within five (5) working days after such written notice of submission to arbitration, 
the Board and the LFA will attempt to agree upon an arbitrator. If the parties are unable to 
agree upon an arbitrator within ten (10) working days, either party may request that an 
arbitrator be appointed in accordance with the rules of the American Arbitration 
Association. 
3. Any arbitration hereunder shall be conducted in accordance with the voluntary 
labor arbitration rules of the American Arbitration Association. The decision of the arbitrator 
shall be final and binding. The costs of any arbitration shall be borne equally by the LFA 
and the Board. The arbitrator shall have no power to add, subtract, change or modify any 
provision of this Agreement and make no decision, which requires any act prohibited by law 
or is in violation of the terms of this Agreement. 
B. LFA shall have the right to initiate or appeal a grievance arising hereunder. In the 
event an individual grieves Steps I through IV hereof, the LFA shall have the right to be 
present at any stage of the adjustment and express its views thereon. In the event the LFA 
initiates a grievance, it shall have the right to initiate such grievance at Step II (or Step Ill if the 
nature of the issue is inappropriate for resolution between the grievant and the building 
principal); provided the written grievance form is submitted. 
C. Conferences and hearings held hereunder shall be held during non-working hours 
and conducted at a time and place which will afford a fair and reasonable opportunity for all 
persons entitled to be present to attend. If, in the judgment of the Superintendent, conferences 
or hearings must be held during working hours, persons who participate shall be excused from 
their assignment without loss of pay. Notwithstanding any of the foregoing there shall be no 
interference with the instructional program. 
D. A grievance shall be asserted at the first step within twenty (20) working days of the 
occurrence of the act complained of. Failure to assert a grievance at the first step within twenty 
(20) working days shall be deemed an abandonment of the grievance. A working day shall be 
defined as a day in which the teachers are required to report to work during the schoolwork 
year under Article 8. Failure at any step of the procedure to appeal a grievance to the next 
step within the specified time limits shall be deemed acceptance of the decision rendered at 
that step. Failure at the first three steps in the procedure to communicate the decision on a 
grievance within the specified time limits shall permit the aggrieved to proceed to the next step. 
The parties may, by mutual written agreement, reduce or extend the specified time limits. 
E. The grievant may be represented by LFA at any step of the grievance procedure. 
F. Nothing contained in this article shall apply to any matter as to which (1) a method of 
review is prescribed by law, or by any rule or regulation of the State Commissioner of 
Education, which have the force and effect of law, or by any by-law of the Board, or (2) the 
Board is without authority to act. 
G. No interference, coercion, restraint, discrimination or reprisal of any kind will be 
taken by the Board or any member of the administration against the grievant or any of his 
representatives or any other participant in the grievance procedure by reasons of such 
grievance or participation therein. 
H. No grievance filed by an individual teacher or by the LFA on behalf of an individual 
teacher and no administration or board response to any said grievance at Steps I through 
IV of the grievance and arbitration machinery set forth above, may be placed in an 
individual teacher's personnel file, provided that nothing herein shall preclude the District 
from placing any grievance or grievance document into an individual teacher's personnel 
file if said grievance or grievance document is part of an administration or board complaint 
against the individual teacher. 
ARTICLE 25: LEAVES 
A. Sick Leaves 
1. The following sick leaves shall be granted each year for personal illness: 
a. 12 days - first year of employment 
b. 13 days - second year of employment 
c. 15 days - third year of employment 
In the event a teacher completes hislher probationary period and said teacher is 
granted tenure, then on the date the tenure becomes effective, three days shall be added 
to that teacher's accrued sick leave. 
Routine health and dental examinations and other procedures shall not be deemed 
personal illness. Sick leave may be extended at the discretion of the Superintendent for 
prolonged illness, but without pay. Upon return from extended sick leave, a person shall be 
assigned to the same position if available or, if not available, to the closest equivalent 
position available. Unused sick leave shall accumulate. 
B. Sick Leave Bank 
I. In the collective bargaining agreement which expired on June 30, 1979, a sick 
leave bank was created in which each teacher, (defined as one who was then currently 
actively teaching in the District and not on leave) and willing to participate in a sick leave 
bank submitted to the District a waiver of no more than (1) day of the teacher's sick leave. 
The sick leave bank, which expired on June 30, 1979, shall continue in full force and effect. 
2. All teachers who wish to participate in said sick leave bank shall contribute one 
(1) day of sick leave within thirty (30) days of the effective date of their employment. 
3. Only teachers who shall contribute to the sick leave bank shall be eligible to 
receive time from the sick leave bank. Teachers who elect not to join the sick leave bank 
shall not be eligible to join the sick leave bank until it is renewed pursuant to paragraph 4 
below. 
4. The sick leave bank shall be renewable only after all days contributed to it have 
been exhausted and in the following manner: each teacher actively employed in the District 
and not on leave of absence (or any teacher who is not actively employed because said 
teacher is currently drawing from the bank) willing to participate in the sick leave bank as 
renewed shall submit to the District a waiver of no more than one (1) day of the teacher's 
sick leave within thirty (30) days of the date upon which the sick leave bank is exhausted. 
Tenured teachers who at the time the sick bank shall have been exhausted who have no 
sick leave day to contribute to the sick bank shall have the right to borrow one (1) day from 
their future sick leave allotment in order to participate in the sick leave bank. 
5. The sick leave bank shall be administered by a committee of two (2) 
administrators appointed by the Superintendent and two (2) teachers appointed by the 
Association who shall act upon withdrawals. 
6. Withdrawals from the bank shall be limited to Teachers who are involved in 
catastrophic, prolonged or disabling illnesses or accidents who have exhausted their sick 
leave. In no event shall any teacher withdraw from the sick leave bank in excess of one 
hundred and eighty (180) days for any one covered illness or accident. 
7. In the event that the sick bank is exhausted, a non-tenured teacher who had 
contributed a day to the previous bank may use a personal day to rejoin the bank, if the 
teacher does not have a sick day. When a non-tenure teacher does not have a personal 
day that teacher shall be allowed up until September 30th of the following school year to 
voluntarily use one of the new school year's sick leave days as the day to rejoin the bank. 
C. Personal Leave 
1. All teachers are to be granted two (2) days of personal leave per year, which shall 
be non-cumulative. One of the personal days shall be granted without reason. Personal 
leave may be granted only for personal business, which cannot be transacted except 
during the teacher's workday. Such leave shall be granted provided the teacher notifies the 
building principal in writing at least five (5) school days prior to the request or in the event 
of an emergency as soon as the teacher knows of such emergency. 
2. Personal leave shall not be requested for days immediately prior or subsequent to 
holidays or vacation periods or days on which the teacher is responsible for specially 
assigned duties in connection with the operation of school activities. Personal days shall 
not be used to extend any vacation or holiday period. 
3. The LFA and District have agreed to the use of a lottery system to allow those 
staff members an opportunity to utilize a personal day on the first day of hunting season 
and yet provide for a continuation of quality education for students. Consequently, any 
request for personal leave on this date, other than those submitted for purposes of this 
lottery, shall require full and complete explanation regarding the use of this day. 
4. All unused personal leave days shall be converted to accumulated sick leave at 
the end of each school year. 
D. Bereavement Leave 
In the event of a death of the teacher's immediate family, on each occurrence 
teachers shall be afforded two- (2) days leave, which shall be non-cumulative. This leave 
for death in the immediate family may be extended an additional three (3) days but in the 
event any additional leave is taken, it shall be deducted from sick leave in paragraph A 
above. Any other bereavement leaves shall be deducted from accumulated sick days. 
E. Child Care Leave 
A teacher shall receive childcare leave without pay or increment subject to the 
following conditions: 
1. A teacher wishing to take child care leave under the provisions of this agreement 
shall notify the Superintendent of Schools upon learning the approximate date of birth or 
adoption and before making application for child care leave. 
2. Pregnancy shall be considered as any other medical condition and, therefore, a 
teacher who intends to take childcare leave may continue as long as they are physically 
able. 
3. Written requests made prior to childcare leave as set forth in (1) and (2) above 
will be granted on the basis of whole school terms for up to two school terms beyond the 
term in which the teacher first leaves school. In no event shall such leave last for less than 
the balance of the term in which the teacher first leaves. Upon application by the teacher at 
least 75 calendar days prior to the end of the school terms in which the leave was to have 
terminated, said leave shall be extended for either one or two additional school terms, at 
the teacher's option, but only one application under this sentence shall be permitted. 
4. It will be incumbent upon a teacher who may be granted child care leave to notify 
the Superintendent of Schools in writing two (2) months prior to the termination of said 
leave of hislher intention to either resume hislher duties in the school system or of hislher 
desire to discontinue them. 
5. Upon return to work the Superintendent of Schools shall attempt, insofar as 
possible, to assign the teacher to hislher original or similar position. 
6. Teacher's health insurance, at the payment of 100% of the premium by the 
teacher, may be continued by the teacher on childcare leave. 
7. Any leave taken hereunder shall not be counted as service to the District for 
tenure purposes. 
F. Jury Duty 
Leave shall be granted for involuntary and unexcused jury duty on County, State or 
Federal juries. If payment to the staff member is rendered for said jury duty, a check less 
mileage allowance, shall Promptly be delivered to the District. 
G. Extended Leave of Absence 
The Superintendent shall approve leaves of absence upon request for tenured 
teacher (whether or not the tenured teacher is currently working in their tenure area) who 
have served at least three (3) years in the District as follows: 
1. A leave of absence without pay or increment for up to two (2) years for any 
person who joins the Peace Corps. 
2. A leave of absence without pay or increment to campaign for or serve in public 
office. Such leave shall be for no less than one semester and for no more than two years. 
3. A leave of absence for up to one year without pay or increment for service as an 
exchange teacher or for study related to the licensee's field, or to meet eligibility 
requirements for an additional professional license, or study, research, or other special 
assignment advantageous to the school system, provided, however, this provision shall 
have no applicability whatsoever to a teacher holding a provisional certificate. At the 
discretion of the Superintendent, upon return, such teacher may be afforded his normal 
increments. 
4. Teachers intending on taking extended leaves of absence under this article shall 
notify the District at least 120 calendar days, sixty (60) calendar days in the case of public 
office, prior to the end of the school term in which the leave is to commence and once 
notification under this paragraph is given, said teacher shall not be entitled to teach in the 
District during the next full term subsequent to said notice, unless an open position in which 
helshe is tenured and certified exists. 
5. Upon return to work, the Superintendent shall attempt, insofar as possible, to 
assign the teacher to his original or similar position. 
6. Teacher's health insurance, at the payment of 100% of the premium for both 
individual and dependent coverage by the teacher may be continued by the teacher on 
extended leave. 
H. Leaves may be granted to full-time, part-time or temporary teachers by the 
Superintendent in his discretion. 
I. No compensation shall be paid and no benefits shall accrue during a leave except 
as otherwise expressly set forth in this article. 
J. Visitation 
In order to allow teachers an opportunity to acquaint themselves with outstanding 
examples of educational projects or facilities, upon the recommendation of the principal 
and approval of the Superintendent, one visiting day per school year for educational 
purposes may be granted to any teacher. Prior approval of such leave is necessary and is 
granted for the sole purpose intended. Transportation, if any, and reasonable meal 
expenses shall be borne by the District. 
ARTICLE 26: SUMMER SABBATICAL LEAVE 
A. The sole objective of the summer sabbatical leave shall be to improve the 
teaching and strengthen the educational program provided by the School District. A 
summer sabbatical leave shall be a leave, which does not fall within the Teacher Work 
Year as defined in Article 8 hereof. 
B. No teacher shall be eligible for a summer sabbatical leave unless they have been 
in the service of the school system for at least seven consecutive years immediately 
preceding the year for which summer sabbatical leave is requested. In addition, the 
applicant must be of such an age that he or she can agree to return to the system for a 
least two years and be eligible for at least an additional two years of service before 
retirement. 
C. No more than three (3) members of the staff shall be permitted on a summer 
sabbatical leave. Each member on summer sabbatical shall receive a flat grant therefor in 
an amount up to but not in excess of $2821 effective July I, 2003; effective July 1, 2004, 
not in excess of $2906. No additional compensation, remuneration or fringe benefit of any 
kind or nature shall be payable either to or on behalf of said staff member. 
D. A model application (copy attached as Appendix D) has been developed by the 
parties in accordance with the following principles: 
I. Summer Sabbatical Leaves shall be granted for study, research or writing. Travel 
connected with study, research or writing shall be permitted. 
2. The applications shall require specific information with respect to study, such as 
the type, level, pattern, number of credit courses, etc.; with respect to travel, such as to the 
type, amount and value. All such information must be related to the present or prospective 
position of the staff member of this school system. 
3. The proposed leave shall have demonstrable value to the school system in its 
contribution to the professional staff member in his or her present or prospective position. 
E. Applications shall be submitted by May 1, to a Joint Committee of two members 
appointed by the Superintendent and two members by the LFA. The Joint Committee shall 
review applications and recommend to the Superintendent prior to May 15, which shall be 
granted, what stipend each shall have and also rank all applications in order of preference. 
F. The Superintendent shall have the sole power to decide whether to grant any of 
up to three such summer sabbatical leaves and histher decision thereon shall be final. 
Hetshe shall render histher decision by May 15th. 
G. Any teacher who is granted a summer sabbatical leave will be legally obligated to 
return to the system for a minimum of two years or to repay the District any money 
received hereunder. 
H. The teacher returning from summer sabbatical shall submit a report to the 
Superintendent and the Committee in writing as to the work carried on and its value to the 
individual and to the school system. 
I. Payment for summer sabbaticals granted in one fiscal year shall be paid in the 
subsequent school year on July 15, July 30, and August 15. The sole exception to this 
process shall be for those monies necessary for graduate college courses and expenses 
directly related to college courses, which shall be paid directly to the college of attendance 
upon receipt of invoice. 
ARTICLE 27: ENROLLMENT OF TEACHER'S CHILDREN 
Teachers shall be entitled to enroll their children in the schools of the District at no 
cost to the teacher, in regular academic classes provided that sufficient space exists and 
the additional students do not create disparate student distributions. 
Initial acceptance as a student of the District provides for continuing enrollment. 
ARTICLE 28: BOARD AND DISTRICT POLICIES, PRACTICES AND REGULATIONS 
A. All Board and District policies, practices and regulations currently in effect and 
hereafter adopted, which are not expressly supplanted by the terms of this Agreement, 
shall continue in effect. If any Board or District policy, practice, or regulation is inconsistent 
with the express terms of this Agreement, the terms of this Agreement shall control to the 
extent inconsistent. 
B. Nothing contained in this Agreement shall be construed as obligating the Board 
or LFA to bargain with respect to anything treated herein or which at the time of 
negotiations, could have been treated but was not. 
ARTICLE 29: SALARIES 
A. Subject to paragraphs below, the following salary schedule shall apply. 
Salary Schedule 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
* I  3 
14 
*Top BA 
Masters 
Doctoral 
1. Credits earned after 6130187, will be paid in blocks of three graduate credits or 
three in-service credits. 
2. For the duration of the current collective bargaining agreement between the 
District and LFA, the maximum number of post-Bachelors semester credit hours for which 
a teacher may receive compensation shall be limited to 198 credit hours. 
3. With the exception of current staff, no teacher shall receive payment for post 
master's credits unless they are approved by the Superintendent of Schools in advance of 
commencement of the course by the teacher. Such approval may be granted provided the 
credits are related to the teacher's teaching area or to another area of certification. 
Approval forms are available in the Superintendent's Office. 
B. For the purposes of salary only, a tenured teacher who is promoted or transferred 
to a new teacher tenure area shall remain on the tenure salary schedule. 
C. If in the opinion of the administration a teacher's service has been unsatisfactory, 
all increments shall be withheld upon the recommendation notified in writing of hislher 
deficiency and has been given a three month period in which to rectify it. At the end of this 
three-month period, the teacher shall be notified whether or not helshe has corrected the 
deficiency. If the correction has been made, the teacher eligibility for increments shall 
continue. If the deficiency has not been corrected, the increment shall be withheld and 
proper disciplinary action shall be taken. 
D. CONTINUING EDUCATION CREDITS 
In-service Credits: Payment for in-service credits shall be made for credits in blocks 
of three (3) as follows: 
JULY 1 
2003-04 - $199.00 for each block of three (3) credits 
2004-05 - $205.00 for each block of three (3) credits 
Graduate Credits: Payment for graduate credits shall be made for credits in blocks 
of three (3) as follows: 
JULY 1 
2003-04 - $226.00 for each block of three (3) credits 
2004-05 - $233.00 for each block of three (3) credits 
Upon completion of the 30th, 60th and 90th credits as applicable, an additional 
stipend shall be paid each year as follows: 
JULY 1 
2003-04 - $149.00 
2004-05 - $153.00 
In-service and graduate credits may be combined to provide for blocks of 30,60 or 
90. 
E. FINAL YEAR SALARY ADJUSTMENT 
In the event a member of the professional staff with ten (10) or more years of 
service in the District submits his resignation to the Superintendent in writing prior to 
January 15, then his final yearly salary for his year of retirement shall be increased for each 
accumulated sick day: 
(all per day) First 200 201 -250 over 250 
JULY 1 
2003-04 $1 01 .OO 
2004-05 $1 04.00 
JULY 1 JULY 1 
$1 14.00 $1 28.00 
$1 17.00 $1 32.00 
On the first day of the Agreement, July 1, 2003, the accumulated sick leave 
retirement benefit shall be modified as follows: 
1. Employees who have accumulated more than 350 days, shall 
not receive a benefit worth more than 450 days; 
2. Employees who have accumulated more than 300 days, but 
less than 351 days shall not receive a benefit worth more 
than 400 days; 
3. Employees who have accumulated more than 250 days, but 
less than 301 days shall not receive a benefit worth more 
than 350 days; 
4. Employees who have accumulated more than 200 days, but 
less than 251 days shall not receive a benefit worth more 
than 300 days; 
5. Employees who have accumulated less than 201 days shall 
not receive a benefit worth more than 250 days; 
6. All employees hired after June 30, 2003 shall not receive 
a benefit more than 200 days. 
F. HOMEBOUND TEACHER 
Homebound teachers shall receive the rates below: 
JULY 1 
2003-04 - $32.85/hour 
2004-05 - $33.85/hour 
G. LONGEVITY 
All Bargaining Unit Members in their 20th or 25th year of 
credited service shall receive the following increments 
respectively. 
In The In The 
20th Year 25th Year 
JULY 1 
$3,149.00 
$3,243.00 
H. Registered Nurse Schedule 
Step 
July 1 
JULY 1 
$2,240.00 
$2,307.00 
In-service credit shall be granted to school nurses for those 
courses germane to the health profession or courses recommended by 
central administration. 
ARTICLE 30: HEALTH AND DENTAL INSURANCE 
A1 . Beginning July 1,2001, the Board of Education shall pay 95% of the cost of the 
DEHlC PPO (or Plan II solely at the option of the unit member) for the teacher and for the 
teacher's dependents. 
A2. Upon request of the District, the LFA shall meet with the District to discuss 
alternate health plans. A committee of six (6) shall be formed consisting of three (3) 
representatives selected by the LFA and three (3) District representatives to research and 
study the alternate plan@). The committee shall report to the LFA in a general meeting. 
Immediately after this presentation of the committee a vote by secret ballot will be held and 
the outcome will be determined by a simple plurality. No change in the existing plan shall 
occur without the affirmative vote of the LFA. The District shall also provide the opportunity 
for unit members to enroll in a health maintenance organization (HMO). The premium for 
such membership may not exceed the premium paid for coverage under the health 
insurance plan. 
6. Health Insurance Buv-Out 
1. Effective July 1, 1991, unit members who are otherwise health insured, may 
opt-out of the District's health insurance program. Applications should be forwarded to the 
School Business Official and teachers must apply on a yearly basis in order to receive 
payments. The application deadline shall be June 1, for opting out as of July I st. 
2. Re-entry into the District's health insurance program shall be allowed at any time 
subject only to the waiting period, if any, of the District's health insurance program rules 
and regulations. 
3. New hires may opt-out to receive this benefit on a prorated basis provided that an 
application and proof of other health insurance is furnished to the Assistant Superintendent 
within thirty (30) calendar days of starting work. 
4. Payment will be made at the end of each quarter. If an employee re-enters the 
health plan during the quarter, the buyout will be prorated accordingly. 
5. The District shall contribute 50% of the cost of individual coverage and 35% of the 
cost of family coverage for every retiree participating in the current health insurance plan. 
6. Effective July 1, 1996, there will be a mandatory health insurance buyout for a) 
spouses covered by the Liberty Central School District; and b) spouses covered by DEHlC 
PPO Health Plan in another district. 
7. Members of the bargaining unit who withdraw from the District's health insurance 
plan during the life of this Agreement shall receive effective 7/1/03, $2,550,7/1/04, $2,627, 
if they were covered by the family plan, and effective 7/1/03 $1,275, and 7/1/04 $1,313, if 
they received individual coverage, provided they remain uncovered under such plan for a 
period of twelve (12) consecutive months. Should an employee remain uncovered for a 
period of time, which is less than twelve (12) months, helshe shall receive a pro-rata 
portion of the buyout amount. Buyout payments shall be made quarterly. Nothing 
contained herein shall preclude a member from re-entering the plan within the twelve- (12) 
month period. 
C. The District shall make the following contributions to a benefit trust in lieu of any 
dental fund contributions: (2003-04) of the contract, $81 1.00; (2004-05) of the contract, 
$835.00. 
D. Dates for Benefit Trust Fund - July - 50%, October - 25%, February- 25% 
ARTICLE 31 : PAYROLL SAVINGS PLAN 
The Board shall make available a payroll deduction savings plan (savings and/or 
savings bonds) to be handled by one lending institution, chosen by LFA in the Liberty area. 
The Board shall also make available payroll deduction for credit union payments. 
Provided deductions are made in accordance with the authorization, teachers shall 
hold the Board harmless for any damages and expenses, including legal fees resulting 
from any action taken against the Board under this paragraph. 
Each teacher who wishes to participate in said plan(s) shall file with the District an 
authorization form approved by the District by September 15 or February 15 of each school 
year, which approval shall not be unreasonably withheld. Said authorization shall be 
revocable at the will of the teacher. 
ARTICLE 32: FLEXIBLE SPENDING PLAN 
The District shall establish, in concert with the LFA, a flexible-spending plan, in 
accordance with Section 125 of the IRS Code. 
ARTICLE 33: JOB SECURITY 
A. No teacher employed in the District on or after the first day of school in any 
school year shall be laid off during that year. 
B. Nothing contained in paragraph A of this Article or any other Section of this Article 
shall in any way limit the District's right under law to discharge or dismiss a teacher, it being 
specifically understood that Paragraph A applies to a layoff only. 
C. Any teacher excessed in accordance with education law shall be given at least 
sixty (60) calendar days written notice prior to the end of the school term, of such 
excessing and if the teacher is not so notified, the teacher shall be paid hislher normal rate 
of pay for each day not properly notified, together with any pay the teacher may otherwise 
be entitled to receive. 
D. Any teacher excessed shall be given priority for per diem substitution work in the 
area of their certification for a maximum period of four years. Such assignments shall be 
based on seniority, which shall be defined as the total years of service in the District. 
Teachers given substitute work under this Paragraph shall be paid the then prevailing per 
diem substitute rate. 
ARTICLE 34: MILEAGE 
In the event a teacher is specifically required and authorized to use hislher own 
vehicle for school business helshe shall be compensated at the IRS rate established by 
July 1, of each school year. 
ARTICLE 35: EXTRACURRICULAR AND OTHER COMPENSATION 
A. It is recognized that the District shall make every effort to provide necessary 
coaches for the interscholastic programs and further that the same individual shall not be 
assigned two coaching positions at the same time period. 
6. The following pay schedule for Directors and Department Heads shall apply: 
Directors 
Curr. Facil. 
ELA 
Music K - 1 2  
Guidance 
Interschool. 
Athletics 
Reading K - 6  
Health K - 1 2  
Art K - 1 2  
Physical Ed. 
Dept. Heads* 
Business 
English 
Foreign Lang. 
Home & Career 
Skills 
Phys. Ed. 
Math 
Science 
Social Studies 
Technology 
*Department Heads shall be paid only for teachers in their 
building. 
Grade Level 2003-04 2004-05 
Facilitators 
1046 1077 
At the completion of the seventh and tenth year of 
responsibility in the extracurricular activities additional 
stipends will be added accordingly: 
C. The District shall have the right to create positions of 
assistant coaches at 70% differential and of modified program 
coaches at 60% differential. 
D. Teacher participation in extracurricular activities shall 
be voluntary. 
CO- CURRICULAR AND EXTRA-EXCURRICULAR SCHEDULE 
Step 1 Step 2 Step 3 
Group I 
2003-04  2 6 1 5  2 7 2 0  
2004-05  2 6 9 4  2 8 0 2  
Yearbook 
Group I1 
2003-04  
Public Relations 
Elementary AV 
District Newsletter 
Central Treasurer 
High and Wide Advisor 
Forensics-Speech 
Forensics-Debate 
Jr/Sr High School AV 
Drama Director (Musical) 
Student Council 
Middle School Yearbook 
Homework Help - Middle School 
Group I11 
2003-04  
Step 1 
9 6 6  
Step 2  
1 0 0 6  
Athletic Treasurer 
Color Guard 
Allusions - Artistic 
Allusions - Literary 
Comment 
Gifted & Talented 
Drama Director (non-musical) 
Senior Class Advisor - Head 
Science Olympiad (split stipend) 
Computer Lab Facilitator 
District Planning Team (Includes BPT Stipend) 
Step 3  
1 0 4 6  
1 0 7 7  
Group IV 
Step 1 Step 2 Step 3  
2003-04  804 838 8 6 9  
2004-05  828  8  64 8 9 5  
Senior Class Advisor (Asst.) 
Comptroller 
Public Relations - Elem. 
Sophomore Class Advisor 
Marching/Pep Band 
Junior Class Advisor 
Drama-Set Director 
Drama-Music Director 
Future Business Leaders Assoc. 
SADD 
Athletes Against Substance Abuse 
TEAM ' 8 9  
Building Planning Team Members 
Elementary Music Ensemble 
SCIL 
Select Chorus 
Peer Support 
Middle School Art Club 
Middle School Student Council 
Middle School Chess Club 
Middle School Science Olympiad 
Elementary Chorus 
G r o u p  V 
Step 1 Step 2 Step 3 
2003-04  644 67 6  7 1 0  
2004-05  663  697 7 3 1  
Honor Society 
Junior Great Books ( 2  semesters) 
Dance Band 
ATLETICS 
Step 1 Step 2 Step 3 
G r o u p  I 
2003-04  3 3 0 1  3510 3719 
2004 -05  3 4 0 0  3615  3 8 3 1  
Football 
G r o u p  I1 
2003-04  
Basketball 
Wrestling 
*Indoor Track - Boys and Girls (When single coach) 
Group I11 
2003-04 2398 2574 2753 
2004-05 2470 2652 2836 
Soccer - Boys & Girls 
Baseball 
Softball 
Girls Track 
Boys Track 
*Indoor Track - Boys & Girls (When 2 Coaches) 
Group IV 
2003-04 1529 1707 1884 
2004-05 1575 1759 1941 
Cross Country 
Volleyball 
Tennis-Boys & Girls 
Cross County Skiing 
Down Hill Skiing 
Cheerleading Basketball 
Cheerleading Football 70% of Basketball Stipend 
Group V 
Step 1 Step 2 Step 3 
2003-04 1319 1482 165 9 
2004-05 1359 1527 1709 
Golf 
Intramurals (split stipend) 
Intramural Cross Country 
Group VI 
2003-04 361 387 411 
2004-05 372 399 423 
Competitive Cheerleading (minimum 3 competitions) 
Asst. or JV Coaches @ 70% of Head Coach 
Modified @ 60% of Head Coach 
ARTICLE 36: LONG TERM SUBSTITUTES 
1. An "itinerant substitute," as used below, shall not be considered a member of the 
Liberty Faculty Association bargaining unit, and shall be paid such compensation, as the 
District shall deem appropriate. A "permanent substitute," as used below, shall be 
considered a member of the Liberty Faculty Association bargaining unit, except that, unlike 
a regularly appointed teacher, heishe shall accrue sick leave at the rate of one day per 
month of anticipated employment, credited at the first day of permanent substitute 
employment, and receive one personal day if the anticipated employment is five (5) months 
or less and two (2) days if the anticipated employment is more than five (5) months in any 
year. However, if such a permanent substitute leaves the District prior to the expiration of 
hisiher anticipated employment, without extenuating medical reasons, and has used more 
than the equivalent of one sick day per month of actual employment, heishe shall be 
obligated to return to the District the amount of money representing the days used in 
excess of one day per month, and such amount shall be deducted from the substitute's 
final pay check. A "regular teacher," as used below, shall mean a teacher (other than a 
permanent substitute) who is a member of the Liberty Faculty Association bargaining unit. 
2. Regular teacher on leave of absence without pav. If a regular teacher is granted a 
leave of absence without pay for more than twenty (20) teaching days by the District, the 
substitute teacher hired as a replacement shall be deemed a permanent substitute 
beginning on the first day of substitute employment. (If the leave of absence granted 
without pay is for twenty- (20) teaching days or less, the substitute teacher hired, as a 
replacement shall be deemed an itinerant substitute.) 
3. Regular teacher on sick leave with pay. If a regular teacher is granted sick leave 
with pay by the District, the substitute teacher hired, as a replacement shall be deemed an 
itinerant substitute, provided that, if the substitute remains in the position for twenty-one 
(21) teaching days, he or she shall be deemed a permanent substitute beginning on the 
twenty-first teaching day. Such a permanent substitute shall be credited one sick day for 
each month of anticipated employment commencing on the twenty-first teaching day, 
provided, however, that if the anticipated length of employment is unknown said employee 
shall accrue one sick day after twenty-one (21) teaching days, plus one additional sick day 
after each subsequent calendar month of service. 
4. Reaular teacher on sick leave with pav immediatelv followed bv leave of absence 
without pay. If a regular teacher is granted sick leave with pay by the District, and if at the 
time such period of sick leave is granted the teacher submits a request for a leave of 
absence without pay to follow the period of sick leave with pay (for example, where a 
pregnant teacher uses sick leave during her period of disability, and thereafter, takes a 
leave of absence without pay for the purpose of childrearing), the substitute teacher hired 
as a replacement shall be deemed an itinerant substitute during the period in which the 
regular teacher is on sick leave with pay, or for the twenty (20) teaching days, whichever is 
less. Thereafter, the substitute shall be deemed a permanent substitute, and shall also 
receive, for each teaching day served as an itinerant substitute, the difference between the 
itinerant substitute daily rate and his or her daily rate as a permanent substitute. On the 
day that the substitute becomes a permanent substitute, he or she shall accrue sick leave 
and personal leave as provided in paragraph 1 above. 
5. A permanent substitute who does not perform all the services required during a 
month shall be reimbursed at the rate of one two-hundredths (11200) of hislher annual 
salary for each day helshe works if the employee provides services for half or less of the 
working days of the month. If the permanent substitute works more than half the required 
working days in a given month, a deduction of one two-hundredths (11200) of hislher 
annual salary should be made for each of the days of unauthorized absence. 
A permanent substitute shall receive 1110 of hislher annual salary for each 
full month of service. 
DURATION 
This contract shall be effective July 1, 2003 and shall expire June 30, 2005. 
LIBERTY FACULTY 
ASSOCIATION 
LIBERTY CENTRAL SCHOOL 
DISTRICT 
Timothy Hamblin Lawrence A. Clarke 
DATED: DATED: 
Addendum #I 
MEMORANDUM OF AGREEMENT ("hereinafter "MOA") 
THIS AGREEMENT, entered into as of the 30th_ day of June 2003, by and between 
the Board of Education of the Liberty Central School District ("Employer") and the Liberty 
Faculty Association ("Association"), does hereby amend the terms of the existing collective 
bargaining agreement ("CBA") that governs the employment relationship between 
Employer and the Association, as follows: 
Effective June 30, 2003, the Employer and Association agree to the following: 
1. No Cash O~t ion  No employee may receive cash in lieu of or as an alternative to any of 
the Employer's Non-elective Contribution(s) described herein. 
Contribution Limitations In any applicable year, the maximum Employer Contribution 
shall not cause an employee's 403(b) account to exceed the applicable contribution 
limit under Section 41 5(c)(l) of the Code, as adjusted for cost-of-living increases. For 
Employer Non-elective Contributions made post-employment to former employees' 
403(b) account, the Contribution Limit shall be based on the employee's compensation, 
as determined under Section 403(b)(3) of the Code and in any event, no Employer 
Non-elective Contribution shall be made on behalf of such former employee after the 
fifth taxable year following the taxable year in which that employee terminated 
employment. 
In the event that the calculation of the Employer Non-elective Contribution referenced 
in any of the preceding paragraphs exceed the applicable Contribution Limits, the 
excess amount shall be handled by the Employer as follows: 
A. For all members in the New York State Teachers' Retirement System ("TRS") 
with a membership date before June 17, 1971, the Employer 
Ex~lanation f0rTRS Cateaories: Under Education Law g 501(1 l)(a), the calculation of a pre-June 17, 1971 TRS Tier I member's last 
fwe yean final average salary (upon which a member's lie-time pension is, in part, calculated) includes any non-ordinary incorns (such as 
termination pay) which is received as compensation prior to December 31 st of the year of retirement. Thus, such a member would benefit 
from receiving, as compenaatin, in their final year of employment that portion of the Employer Non-elective contribution, which is in 
excess of the maximum Contribution Limits of IRC 5415, 
The final average salary of all other members of the TRS (i.e. all TRS members with a membership date on or after June 17,1971) may 
include any form of Termination Pay; therefore, the Employer's post-retirement payment into the employee's 403(b) account of that 
portion of the Employer Non-elective Contribution, which is in excess of the maximum Contribution Limits of IRC 415, is more 
advantageous for those members. 
shall first make an Employer Non-elective Contribution up to the Contribution 
Limit of the lnternal Revenue Code and then pay any excess amount as 
compensation directly to the Employee. In no instance shall the Employee have 
any rights to, including the ability to receive, any excess amount as 
compensation unless and until the Contribution Limit of the lnternal Revenue 
Code are fully met through payment of the Employer's Non-Elective Contribution; 
and 
B. For all members in the New York State Teachers Retirement System ("TRS") 
with a membership date in the TRS on or after June 17, 1971, and for all 
members in the New York State Employees' Retirement System regardless of 
their membership date, the Employer shall first make an Employer Non-elective 
Contribution up to the Contribution Limit of the lnternal Revenue Code. To the 
extent that the Employer Non-elective Contribution exceeds the Contribution 
Limit, such excess shall be reallocated to the Employee the following year as an 
Employer Non-elective Contribution (which Contribution shall not exceed the 
maximum amount permitted under the Code), and in January of each 
subsequent year for up to four (4) years after the year of the Employee's 
employment severance, until such time as the Employer Non-elective 
Contribution is fully deposited into the Employee's 403(b) account. In no case 
shall the Employer Non-elective Contribution exceed the Contribution Limit of the 
Internal Revenue Code. 
3. 403(b) Accounts Employer contributions shall be deposited into the ING Life 
Insurance and Annuity Company ("ING") 403(b) account of each recipient employee. If 
the employee does not have an ING 403(b) account, the Employer shall deposit the 
employer contributions, in the name of the employee, into an ING account established 
in the employee's name. Agents from ING will be allowed reasonable access to the 
School District's facilities in order to assist the employees and District's representatives 
in fulfilling applicable 403(b) legal requirements. Upon the request of the District, the 
ING agents will assist District's representatives in calculating the annual maximum 
allowable 403(b) contribution under the lnternal Revenue Code, based upon salary and 
payroll information provided to the ING representative by the District. Upon the request 
of the District, ING agrees to provide the Employer with their standard hold harmless 
agreement. 
4. Tier I Adiustments Tier I members with membership dates prior to June 17, 1971, 
Employer Non-elective Contribution hereunder will be reported as non-regular 
compensation to the New York State Teachers' Retirement System. 
5. This MOA shall be subject to IRS regulations and rulings. Should any portion be 
declared contrary to law, then such portion shall not be deemed valid and subsisting, 
but all other portions shall continue in full force and effect. As to those portions 
declared contrary to law, the Association and Employer shall promptly meet and alter 
those portions in order to provide the same or similar benefit(s) which conform, as 
closest as possible, to the original intent of the parties. 
6 This MOA shall further be subject to the approval of the 403(b) Provider, which shall 
review the MOA solely as a matter of form and as the provider of investment products 
designed to meet the requirements of Section 403(b) of the Internal Revenue Code. 
Upon request, ING Life Insurance and Annuity Company ("ING") agrees to provide the 
Employer with ING' s standard hold harmless agreement where the Employer has 
selected 1 NG as the provider of 4O3(b) accounts for receipt of Employer Non-elective 
Contributions. 
7 Both the Employer and Employee are responsible for providing accurate information to 
the 403(b) Provider. This information includes both Elective and Employer Non-Elective 
Contributions and the amount of the participant's Includible Compensation. 
8. Em~lover Non-Elective Contribution Eaual to Termination Pay The Employer agrees to 
make a payment computed in accordance with Article 2 9(E) of the then current 
collective agreement between the District and the Association as an Employer Non- 
elective Contribution to the 403(b) account of each covered employee, who severs 
their employment with the Employer during the contract year and who is eligible to 
apply for and who commences their retirement from the state sponsored retirement 
system. This payment shall be in lieu of the Final Year salary adjustment otherwise 
provided by such Article 29 (E) The Employer shall make up to the maximum 
contribution permitted under Section 41 5(c)(l) of the Internal Revenue Code of 1986, 
as amended, for the year in which the employee severs employment. The Employer 
shall deposit the contribution no later than 60 days, following the employee's 
severance date. 
9. The District's obligations under this Agreement will be administered by OMNI, at 
no additional cost to the Liberty Faculty Association or its members. 
APPENDIX: A 
LIBERTY CENTRAL SCHOOL DISTRICT 
OBSERVATION FORM 
(The objective of observations is for the purpose of improving 
instruction) 
TEACHER : DATE OF OBSERVATION: 
SUBJECT : DATE OF CONFERENCE : 
GRADE : OBSERVER : 
LENGTH OF TIME OBSERVED: 
AREAS OF STRENGTH 
AREAS OF CONCERN: 
PLANNED AsSISTANCE/RECOMMENDATIONS: 
APPENDIX A - Page 2 
1. AREAS CONSIDERED IN ARRIVING AT STRENGHTH ASSESSMENT AND ARE 
NEED OF IMPROVEMENT: 
The extent to which the teacher established rapport with 
students. 
The extent to which the teacher adjusts to the individual 
needs of the students. 
The extent to which the teacher maintains a positive 
Classroom environment and student discipline. 
Evidence of planning, preparation, and organization of 
work. 
The extent of the teacher's knowledge of the subject 
material being taught. 
The effectiveness of the assignment of outside tasks 
activities as it relates to the lesson taught. 
Teaching techniques. 
Student Participation. 
11. SOME FACTORS TAKEN INTO CONSIDERATION BY THE OBSERVER IN 
1. The ability level of the students. 
2. The teacher's total teaching load program. 
3. The material and physical resources and facilities 
available to meet the needs of the particular class. 
4. The degree of pre-lesson assistance provided the teacher 
by the evaluator or his designee. 
5. Others 
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111. PLANNED ASSISTANCE: (To include such things as) 
Demonstration lesson. 
Suggested in-service course or program. 
Visitation and observation suggestions. 
-In District 
-Outside the District 
Recommended reading materials. 
Planned purchases of materials and supplies 
Suggested conferences, workshops and seminars. 
Micro- teaching. 
Clinical supervision. 
Other 
IV. EXPLANATION OF TERMS 
A. 1. PREPARATION - Lesson is well planned for objectives, 
content, details, and other characteristics of good 
preparation. 
2. CONTROL - Teacher has the situation under control. 
Atmosphere should be relaxed and conducive to a good 
Teacher/learning situation. 
3. TEACHING TECHNIQUES - A variety of methodsfincluding 
individualization and groupings are employed also, 
change of pace, interesting delivery, use of AV 
equipment, etc. are used in presentation of lessons. 
4. TEACHER/STUDENT RAPPORT - A friendly, permissive 
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atmosphere exists in which the student can feel free 
to express himself. Students and teacher have mutual 
respect for each other. 
5. PHYSICAL ASPECTS OF ROOM - Ventilation, lights, class 
arrangement all students can see the board, 
demonstration in progress, etc. 
6. CONTINUITY - There is evidence that the lesson topic 
is a continuation of a previous unit and meaning and 
direction : Example - reference to previous material 
covered indicative that the material supplements 
previous instruction. 
Comments : 
APPENDIX: B 
LIBERTY CENTRAL SCHOOLS 
RATING SCALE EVALUATION FORM FOR INSTRUCTIONAL PERSONNEL 
TEACHER : 
DATE OF EVALUATION: 
EVALUATOR : 
SCHOOL BUILDING: 
CONFERENCE DATE: 
CLASS/SUBJECT OBSERVED: 
DURATION OF OBSERVATION (Period Time) 
STATUS : Probationary Other 
Rating Key: S-Satisfactory N-Needs Improvement (This rating 
requires a statement as to reason) N/A -Not Applicable 
I. CLASSROOM MANAGEMENT S N 
1. The teacher established clear and 
Concise rules for students. 
--  
2. The teacher establishes and maintains 
order so that planned activities can 
proceed and adopts techniques which are 
aimed at keeping students interested and 
involved. 
-- 
3. The teacher is working toward establish- 
ing an atmosphere that will encourage 
a respect for property, for the 
teachers, and for other students. 
-- 
4. The teacher establishes and atmosphere 
of mutual respect with students and 
maintains lines of communication. 
-- 
5. Arrangement of the environment is 
conducive to learning and meeting the 
instructional objectives. 
-- - 
6. The teacher manages disruptive 
behavior. 
Comments : 
Rating Sca l e  Eva lua t ion  Form - Page 2 
LESSON PRESENTATION S N N/A 
The t e a c h e r  communicates wi th  l e a r n e r s  
--- 
The t e a c h e r  speaks  c l e a r l y  and i s  
a r t i c u l a t e .  
--- 
The t eache r  can  be hea rd  and 
understood by s t u d e n t s .  
The t eache r  g i v e s  d i r e c t i o n s  and 
exp lana t ions  related t o  l e s s o n  con ten t .  
--- 
The t eache r  u s e s  responses  and q u e s t i o n s  
from l e a r n e r s  i n  t each ing  
--- 
The t eache r  communicates expec t a t i ons  
c l e a r l y .  
--- 
The t eache r  keeps t h e  focus  of  t h e  
class on t h e  l e a r n i n g  t a s k .  
--- 
The t eache r  r e i n f o r c e s  and encourages 
l e a r n e r  involvement i n  i n s t r u c t i o n .  
--- 
The t eache r  demonstra tes  knowledge i n  
t h e  s u b j e c t  area. 
--- 
The t eache r  u s e s  i n s t r u c t i o n a l  
time e f f i c i e n t l y .  
The t eache r  p rov ides  feedback t o  t h e  
s t u d e n t s  . 
--- 
The t eache r  ensu re s  t h a t  t h e r e  i s  a 
match between t h e  materials used,  t h e  
i n s t r u c t i o n a l  o b j e c t i v e s  and t h e  t a s k s  
engaging s t u d e n t s .  
--- 
The t eache r  u s e s  i n s t r u c t i o n a l  
equipment and o t h e r  i n s t r u c t i o n a l  
a i d s  a p p r o p r i a t e  t o  s t u d e n t s f  needs.  
--- 
S N N/A 
10 .  The t eache r  u s e s  app rop r i a t e  
-53- 
questioning techniques. 
The teacher maximizes student 
involvement. The teacher makes 
learning an active rather than a 
passive experience by attempting 
to maximize the involvement 
of each student in the lesson. 
The teacher paces activities 
appropriately. The teacher adjusts 
rate of activity to match the level 
and rate of student understanding as 
observed by student involvement 
and/or student responses. - 
-- 
The teacher evaluates instruction. 
The teacher has evidence of the degree 
to which objectives are being met 
and, when necessary, makes adjustment 
to accomplish objectives. -- 
The teacher utilizes strategies 
which involve students in higher 
levels of thinking. 
The teacher gains attention of 
students prior to presenting 
information. 
-- 
The teacher checks for understanding 
of new knowledge and/or skills. 
-- 
The teacher provides students with 
opportunities to practice new knowledge 
and/or skills. 
-- 
Comments : 
Rating Scale Evaluation Form - Page 4 
111. PROFESSIONAL DEVELOPMENT 
The teacher implements the curriculum. 
-- - 
The teacher demonstrates an ability 
to evaluate the curriculum and make 
appropriate recommendations for 
needed changes within the classroom, 
the building or the district. 
The teacher develops or revises 
curriculum as a continuing project 
during the school year and/or 
as a summer curriculum project. 
- 
The teacher pursues advanced degrees, 
takes inservice courses, attended 
conferences and workshops related to 
his/her school assignment. 
-- 
The teacher accepts constructive 
criticism and acts on recommendations. 
-- 
The teacher participates on school 
or district-level committees. 
-- 
The teacher follows professional 
practices in working with students, 
parents and colleagues. 
-- 
The teacher recognizes, accepts 
and acts according to principles of 
confidentiality in dealing with 
information related to students, 
parents and colleagues. 
The teacher utilizes appropriate 
Channels for reporting concerns. 
The teacher displays personal 
characteristics which enhance the 
quality of his/her work. These include 
accuracy, thoroughness, consistency, -- 
reliability, punctuality and attendance. 
The teacher helps learners to 
recognize the purpose and importance 
of topics or activities. 
COMMENTS : 
Evaluator Signature: Date : 
Teacher Signature: Date: 
APPENDIX: C 
PEER PERFORMANCE REVIEW 
Peer Performance Review is a process whereby a team of teachers works together for 
their own improvement by observing each other's classes and conferring about those 
observations. 
The team should include a supervisor and two or three teachers. It is not necessary for 
each of the teachers on the team to choose peer performance as hislher individual choice 
under the evaluation system. Each has the option to choose one of the other methods. 
The teacher may choose a colleague who has similar classes or a colleague who has a 
particular skill that the teacher wishes to implement in hislher classes. It is left to the 
teacher being observed to determine what the focus of the observation will be. General 
areas on which to focus the curriculum content, pupil behavior and learning, classroom- 
learning climate and environment, and instructional techniques. The more specific the 
focus is, the more valuable the observations will be. The supervisor's role will be to 
monitor and record what process has taken place. 
PROCESS 
Pre-Conference - In the fall, the teacher andlor colleague(s) will submit a simple form 
stating their plan. Then they will discuss the focus with their supervisor. The focus of 
the plan must be agreed upon by the teacher and the supervisor. 
Cooperative Observation - Lesson observation (s) should last for an entire learning 
episode (at least a thirty-minute period). Some form of record keeping during the 
observation (s) is necessary, such as note taking, tape recording, or video recording. 
The specific type of record keeping will be determined by the teacher and observer. 
Cooperative Feedback and Conference - The teacher and observer (s) will submit a 
form that summarizes what was observed. Teacher, observer (s) and supervisor then 
will meet to discuss and review the Peer Performance Process. 
The peer performance review will include a cycle of preconference, cooperative 
observation (s) and peer observation conference. A second cycle may be requested by 
the teacher if helshe deems that it is professionally desirable. It should be noted that 
the observer is NOT an evaluator making judgements. 
PEER PERFORMANCE REVIEW 
Pre-Conference Summary 
Teacher: Colleague: 
School Building: Date: 
PURPOSE OF THE PLAN: 
DESCRIPTION OF METHODS TO ACHIEVE THE PLAN: 
BRIEF SUMMARY OF COOPERATIVE CONFERENCE 
Signature of Administrator: 
Date: 
APPENDIX: D 
MODEL APPLICATION FORM 
SABBATICAL 
NAME: SOCIAL SECURITY # : 
DATE SUBMITTED: PHONE NUMBER: 
POSITION IN DISTRICT: 
YEARS OF SERVICE: HAVE YOU EVER HAD A SABBATICAL? YES-NO- 
IF SO, WHEN: 
INSTRUCTION FOR APPLYING 
1. Form should be made in  triplicate as soon as possible, prior to 
May 1''. 
2. Develop a proposal which incorporates the following guidelines: 
a. Nature of the Sabbatical 
1. Study 
2. Travel 
3. Writing 
3. Procedures of implementation 
a. 
b. 
C. 
d. 
4. Value to the District (rationale) 
5. Spell out cost in detail 
a. Counework 
b. Travel 
c. Meals and lodging 
d. Books 
Other 
6. Plans or Summary Evaluation submitted by October isth of the following year. 
NOTE: Develop proposal consistent with guidelines included in the Administrative 
Procedures. 

